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June 5-7, 2018
Anaheim, California, USA
[date]


Dear [your supervisor’s name]:


In order to further my knowledge regarding the latest innovations in 3D technology, I would like to attend SPAR 3D Expo & Conference, co-locating with the AEC-Next Technology Expo + Conference. The 2018 conference takes place in Anaheim, California, June 5-7, 2018. I am seeking approval for the registration fee, travel expenses to the conference, and housing expenses during the conference. A detailed cost breakdown is included below.

Dynamic industrial environments pose a difficult challenge – how do owners & operators maximize the value of their facility while updating infrastructure to support new processes & products? SPAR 3D Expo & Conference delivers the latest technical content on 3D reality capture technologies, innovative data processing approaches and the most advanced data visualization technologies.

At AEC Next Technology Expo + Conference, you’ll have the opportunity to learn from today’s top industry influencers covering the latest topics in today’s built environment.

In 2018, SPAR 3D Expo & Conference is taking place with AEC-Next Technology Expo + Conference, meaning more education, networking and technology than ever before.

After reviewing the SPAR 3D and AEC Next Conference Programs, I believe that this conference will provide me with much new information that I can share with my colleagues, and assist our department’s performance.

Costs
The combo full conference registration includes access to all SPAR 3D and AEC Next conference sessions, product preview presentations, the exhibit hall, coffee breaks, and the Welcome Happy Hour.

Here is the breakdown of conference costs: [You will need to insert your travel expenses here ]
►Airfare: <$xxxx>
►Ground Transportation: <$xxxx>
►Hotel: <$xxxx>
►Conference Fee: <$xxxx>
The total costs associated with attending this conference are: <$xxxx>

[bookmark: _GoBack]The opportunity for me to develop better contacts and gain knowledge in specific areas of <your area of expertise> makes my attendance at SPAR 3D Expo & Conference and AEC Next Technology Expo + Conference a wise investment, which will yield rich dividends for <name of your organization>. Thank you for consideration of this request.

Sincerely,

[your name]
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